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IMMOJOXKEHHE
0 MOPHIKE XPAHCHHA H HCNOJILIOBAHHA IICPCOHANBHBIX JAHHBIX paﬁommmn
B MYRHUHNAJLHOM 00pPa30BaTENLHOM YUDPEXKICHHH
«Cpeanan odmeobpazoBaTensuan wxoaa Neo»

I. O6mue mooReHAN

1.1. Hacrosmee Ilonoxenne obpaboTke nepcoHANBHBIX NAHHBIX paboTHHKOB (mance —
ITonokenne) MyHRHUNATLHOTO 00pa3oBaTeNbHOrO yupexaenns «Cpeansa obmeobpazoparensHas
mroja Neb» (manee — VYupexacHue) paspaoTaHO B COOTBEICTBHH € TpyAOBBLIM KOASKCOM
Poccuiickoii ®enepanuun, KoHcrutyumeit Poccuiickoit ®enmepauuu, [pakaaHCKHM KOZEKCOM
Poccuiickoii ®epepaunu, PenepanbHeM 3akoHOM «O0 wHHbopManun, HHGOPMALMOHHBIX
TEXHONOTHAN M O 3aifure wHopMannn», PegepanbHEM 3aKOHOM «O NEPCOHATLHEIX JAHHBIXY,
[paBanaMy BEYTPEHHEFO TPYIOBOTO pACHOPAIKa Y upeskICHHS.

1.2. Uens paspabotku IlonoxenHs — ompejencHue nopsaka obpaboTKH NepcOHANBHBIX
JAaHHHX paboTHUKOB YupexZenus; ofeclieueHue 3allHTEI NpaB H  cBoDox paboTHUKOB
Vupexaenus npH o6paGoTKe HX NMEPCOHANBHEIX JAHHBIX, 4 TAKXKE YCTAHOBICHHE OTBETCTBEHHOCTH
JOIDKHOCTHBIX JIHLl, HMEIOIHX JOCTYD K [EPCOHAILHBIM AaHHBIM DPabOTHHKOB YupeixJIeHHH, 3a
HeBLINONHEHKe TpeOORaHKI BOPM, PEeTYIMpYIOIHX 00paboTKy B 3alMTY HepCOHANBHEIX AAHHAIX.

1.3. IMopsanox BRoja B AekicTRHe H H3MeHeHHs [Tonokenns.

1.3.1. Hacrodamee ITonoxeHne RCTyNaeT B CHIY ¢ MOMEHTA €I0 YTBEPKIACHRA AHPCKTOPOM
YupexxaeHud U AccTByeT OeccpodHo, 10 3aMeHE! ero HopbM [lonoxennem.

1.3.2. Bee niMeHenns B 1IonoxeHHe BHOCATCA IPHKA30M.

1.4, Bee paGoTRUKA YUpe)IEeHHs NOJDKHE GHITE 03HAKOMICHE! ¢ HACTOALIMM [TonoXeHHeM
TNICH POCTIHCE.

1.5. PexuM xoBOHUICHIHANEHOCTH NEPCOHANBHBEIX JAHHEIX CHHMAeTCA B CHydadX HX
00e3IAIHBAHNA B 110 HCTEYEHHH 75 JIeT CpoKa HX XpaHeHHS.

1I. OCHOBHAIE ITOHATHA U COCTAB IIEPCOHAJILHLIX JAHHBIX PAROTHUKOB
2.1. Jnga neneit Hactosmero IonoxeHas HCHOABIYIOTCA CHEAYIONUHE OCHOBHBIE MOHATHA:

— HepcOHANBHEIE JaHHBlE paDOTHHKA — Jo0ad HHOOpMALHA, OTHOCAIAACA K OIpercreHtoMy
HIH ONpedesiAeMOMY HA OCHOBAHHM TakoH uHQopMauWH pabOTHHKY, B TOM YHCEC €ro
daMHAA%, UM, 0TIECTBO, N'OJl, MECSII, IaTa H MECTO POXKICHUSA, aipec, CeMEHHOE, COIHANTBHOE,
AMYINCCTBCHHOE TIONOXKEHHe, ofbpajopaune, npodeccus, AOXOALL, Apyras uHpOpMas,
HeobxoauMas paboToAaTCIIO B CBA3H C TPYAOBBIMH OTHOUICHASAMH;

— o00pafoTka NEpCOHANBHBIX JAHHBIX — cOOp, CHCTeMATH3alHA, HAKOIUICHHE, XPaHEHHE,
yrouHeHue (o0HOBNIEHHE, H3MEHCHHE), MCMOJIL30OBaHHE, PAaclpOCTpaHEHHE (B TOM YHCHE
nepeaada), odesnHUHBaHkE, OMOKAPOBaHNE, YHHYTOXKEHHE NEPCOHATBHBIX JAHHRIX pabOTHHKOB
YupexieHns,

-~  KOHQHIACHLHMANBHOCTL  [EPCOHANBHBIX  JAHHHIX —  o0f3aTeNnbHoe [ coOMmoaeHnd
HA3HAYEHHOI'G OTBETCTBEHHOIO IIMUQA, MOAYYHBUIETO OOCTYN K MEePCOHATLHBIM TaHHLIM
paboTHHKOB, TpeOOBaHHE He JOMYCKATE MX pacmpocTpaHeHus 6e3 cornacHs paGOTHHKA MITH
HHOTO 3aKOHHOTO OCHOBAHUS,

— PACTIPOCTpAHEHHWE NEPCOHANBHBIX NAHHMEBIX -—— AcHCTBHY, HANpPABNCHHRIE HA [Epegavy
NEPCOHANLHBIX JaHHBIX PACOTHHKOB ONPEICTEHHOMY KpYry IuI (Hepefaya NepCOHANBHBIX
JAHHBIX) WIA HA 03HAKOMIIEHHE ¢ IIEPCOHANBHEIMH JaHHEIMH HEOTPAHHUEHHOTO KpYTa JIHI, B



TOM 4YHCJIe OOHApPOJOBAaHUE MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB B CPEICTBaX MacCOBOM
UHpOpMalMK, pa3MelleHue B  HMH(OPMAIMOHHO-TEICKOMMYHUKALIMOHHBIX  CETAX MU
NpPEOCTaBIEHNE JOCTyNa K MEePCOHAIBHBIM JaHHBIM paOOTHUKOB KaKUM-IHOO WHBIM
CII0co00OM;

— HCIIOJIb30BaHME MEPCOHATBHBIX JaHHBIX — JEHCTBHA (ONepanun) ¢ IepCOHATBHBIMH TaHHBIMH,
COBEpILIAEMbIC JOJDKHOCTHBIM JIMLIOM YUpPEXKIEHUS B LENAX NPUHATHS pEIICHUN WIN
COBEPILEHUS] HMHBIX JACHUCTBHH, MOPOXKIAIOIIUX OPUIUYECKUE MOCIEICTBUS B OTHOIIECHUM
pabOTHUKOB MO0 MHBIM 00pa30M 3aTParuBalOIIUX UX MPaBa U CBOOOJBI M MIPaBa U CBOOOIBI
JPYTUX JIMLL;

— OJOKHMpOBaHUE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IMpeKpalieHne coopa, CUCTeMaTH3aIH,
HaKOILJICHUS, UCIIOJIBb30BaHUs, PACIPOCTPAHEHUsI MEPCOHATIBHBIX JaHHBIX PAOOTHUKOB, B TOM
YlCIIe UX Mepeslauu;

— YHHUYTOXXCHHE IEPCOHANBHBIX JAaHHBIX — JEHCTBUSA, B pe3yjibTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTb  COJIEP’KAaHME IEPCOHAIBHBIX JaHHbIX B  HMH(QOPMALMOHHOW cHUCTeMe
NEPCOHANBHBIX JaHHBIX pa0OTHUKOB WU B pE3yIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepUaAIIbHbIC
HOCHUTEIIU NEPCOHANIBHBIX JTaHHBIX PAOOTHUKOB;

— o0e3nuuMBaHUE MEPCOHAIBHBIX NaHHBIX — ACUCTBUSA, B PE3YJIbTATE KOTOPHIX HEBO3MOYKHO
OTIPENIeNIUTh MPUHAUICKHOCTH MEPCOHATBHBIX JAaHHBIX KOHKPETHOMY PaOOTHUKY;

— 00LIeI0CTyHbIE IEPCOHANIbHBIE JTaHHbIE — NEPCOHAIbHbBIC JaHHBIE, JOCTYI HEOrPaHUUYEHHOIO
KpYyra JIMIl K KOTOPbIM IIPEIOCTABJIEH C COIIacusl paOOTHUKA WJIM Ha KOTOPbIE B COOTBETCTBUU C
beneparbHBIMU 3aKOHAMU HE pacrpocTpaHseTcs TpeboBaHue coOmIoIeHUs
KOH(HIEHIINATIbHOCTH;

— wuH(popMaus — cBefeHus (COOOIIEHMs, JAHHBIE) HE3aBUCUMO OT (DOPMBI UX MIPEICTABICHHUS;

— JIOKyMEHTHpOBaHHasi MH(popManus — 3a(UKCUpOBaHHAS HA MaTEPUAIBHOM HOCHTENE ITyTeM
JOKYMEHTHPOBAaHUS HWHPOpPMALUs C PEKBU3UTAMH, TIO3BOJISIFOIIMMH OIPENEIUTh TaKYyIo
UH(POPMALIMIO WK €€ MAaTepUaJIbHbIA HOCUTEIb.

2.2. B cocrtaB mepCOHANBHBIX MaHHBIX pPAaOOTHHKOB OpraHu3aliy BXOAAT TOKYMEHTEHI,
cojepxaliie MHQOPMALMI0 O MNAclOPTHBIX JAaHHBIX, OOpa30BaHMM, OTHOILIEHHMM K BOMHCKOH
00513aHHOCTH, CEMEIHOM IIOJIOKEHUHU, MECTE MKHUTEJIbCTBA, COCTOSHUU 3J0POBbsl, a TaKXKE O
OpeIbIAYIINX MECTaxX UX paboThlI.

2.3. Kommiekc TOKYMEHTOB, COMPOBOXIAIONIMNA Tpouecc OQGOPMIICHUS TPYAOBBIX
OTHOILLIEHUH pabOTHUKA B YUPEXKJIECHUH IIPU €ro NMpHEME, IEPEBOIE U YBOJIbHEHUH.

2.3.1. Undopmanus, mnpencrasiseMas paOOTHUKOM IpH MOCTYIUICHUM Ha paboTy B
VYupexxaenue, 10JKHa UMETh JOKYMEHTalbHyto ¢opmy. [Ipu 3akimoueHuH TpyA0BOro J0roBopa B
COOTBETCTBUU cO cT. 65 TpymoBoro koaekca Poccuiickoit denepaniuu JMIO, MOCTyMArOIee HA
paboTy, mpeabsBisieT paboTOAATENIO:

— TacHopT WU UHOM JOKYMEHT, YIOCTOBEPSIOLIUI JINYHOCTB;

— TPYAOBYIO KHUXKKY, 3a UCKJIIFOUEHUEM CIIy4aeB, KOI/la TPYA0BO I0TOBOP 3aKJIF0UAETCs BIIEPBbIE
WM pabOTHHUK NOCTYMAET Ha pabOTy HA YCIIOBUSAX COBMECTUTENBCTBA, TM00 TPYy10Basi KHUKKA Y
pabOTHUKA OTCYTCTBYET B CBS3H C €€ YyTPaTOi MIIH 10 IPYTUM MpUUYHHAM;

— CTpPaxoBO€ CBUAETEIHCTBO FOCYAAPCTBEHHOIO MEHCUOHHOIO CTPAaXOBAHMUS;

— JIOKyMEHTBl BOMHCKOIO yuyeTa — JUIsl BOCHHOOOSI3aHHBIX W JIUII, TOAJIEKAIIUX BOMHCKOMY
ydery,

— JIOKyMeHT 00 00pa30BaHWHU, O KBATM(UKAIUN WM HAIWYUH CHEIHUAIbHBIX 3HAHUH — IIpH
MOCTYIUIEHUHU Ha paboTy, TpeOyIOIIYIO ClIEIUAIbHBIX 3HAHUN WIN CHEeHaIbHOM MOATOTOBKH;

— CBHUJIETENBbCTBO O npucBoeHnu MHH.

2.3.2. Ilpu odopmienun paboTHHKa B YUpexJIeHHE JOKYMEHTOBEIOM 3aIllOJHSIETCs
yauuipoBanHas ¢opma T-2 «Jluunas xaprouka paOOTHHKa», B KOTOPOW OTpa’karoTcs
CJIEAYIOIINEe aHKETHbIE U Ouorpaduueckue JaHHble pabOTHUKA!

— oOmmwme ceaenus (O.M.0. paboTHuKa, naTa pPOXKIEHUS, MECTO POXKACHHUS, TPaKIAHCTBO,
obpasoBanue, nmpodeccus, CTax padoThl, COCTOSIHUE B OpaKe, MacTOPTHHIC IaHHbBIE);

— CBEACHMsS O BOMHCKOM yUeTe;

— JlaHHBIE O TIpUeMe Ha paboTy;

B manpHelnmeM B IMYHYIO KAPTOUKY BHOCSTCS:

— CBEJCHMS O MEePEeBOAX Ha APYTyIo paboTy;



— cBeJeHHs 00 aTTecTalluu,
— CBEJACHHUS O TMOBBIIICHUN KBATU(UKAIINN;
— cBeAeHUs 0 MpodeCcCHOHATbHON MEPEnoATrOTOBKE;
— CBeACHHUs 0 Harpajax (MOOLIPEHHUSX ), TOUYETHBIX 3BAHUSAX;
— cBeAeHHs 00 OTIyCKax;
— CBEACHHUS O COLUATbHBIX FApPaHTHUSAX;
— CBEACHHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3. B VYupexneHunm CcO3MaOTCS M XPaHATCSA CIEAYIONIME TPYIIBI JOKYMEHTOB,
coJIeprKalIe JaHHbIe 0 pA0OOTHUKAX B €IMHUYHOM WJIH CBOJAHOM BHUJIC:

2.3.3.1. JIOKyMeHTBI, COJAEpXkallhe TIepCOHAIbHBIC JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKIAIOIIUE IMPoIiecC OPOPMIICHUS TPYAOBBIX OTHOIICHHWHA MPH MpPHEME Ha
paboTy, mepeBojie, YBOJIbHEHHH;, KOMIUIEKC MAaTE€pHaIOB IO AaHKETHUPOBAHUIO, TECTHUPOBAHUIO;
MPOBEJICHUIO COOCCEIOBAaHUI ¢ KaHAWIATOM Ha JIOJDKHOCTB; TOJUTMHHUKH W KOTMHH TPHUKA30B I10
JMYHOMY COCTaBYy; JIMYHBIC JieJla U TPYJOBbIE KHIKKH PaOOTHHUKOB; Jeia, COJIeprKallie OCHOBAaHUS
K TpHKa3zy MO JUYHOMY COCTaBy; Jelia, COACpXKalllhue MaTepUabl aTTeCTallid PaOOTHUKOB;
CIIy’)keOHBIX paccielloBaHUM; CHpPaBOYHO-UH(POPMAIMOHHBIM OaHK MJAaHHBIX IO IEPCOHATY
(KapTOTEKH, >KypHaJlbl); MOAJMHHUKHM M KOMUM OTYETHBIX, AHAJIUTHUYECKUX M CIIPABOYHBIX
MaTepuasoB, IEpeJaBaeMbIX PYKOBOJACTBY  YUpEXKIEHHUS, PYKOBOJIUTENISIM CTPYKTYPHBIX
MO/Apa3/ICICHU; KOMMH OTYETOB, HAIpPaBISIEMbIX B TOCYJIapCTBEHHBIE OpraHbl CTAaTHUCTUKH,
HAJIOrOBbIE MHCIICKIIMH, BBIIIECTOSAIUE OPTaHbl YIIPABICHUS U APYTUE YUPEKIACHUS).

I1I1. CbOP, OBPABOTKA U 3AIIIUTA IEPCOHAJIBHBIX TAHHBIX

3.1. Ilopsanok moxy4eHus: IePCOHANBHBIX JIAHHBIX.

3.1.1. Bce mepcoHanbHble NaHHBIE PAOOTHUKA YUPEKICHHS CIEAyeT MOIy4aTb Yy HEro
camoro. Ecnu nepconanbHble JaHHBIE PAOOTHUKA BO3MOYKHO TOIYYUTH TOJBKO Y TPEThEH CTOPOHHI,
TO pabOTHUK JOJKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJY4YEHO
NUCbMEHHOE cornacue. JIommKHOCTHOe Mo padoTomaTtens JODKHO COOOIIUTh pPaOOTHHKY
YupexaeHus O Iensix, MPearnojiaraéMbIX HCTOYHHKAX W CIoco0ax MOMy4YeHHUsS MEePCOHATbHBIX
JAHHBIX, a TAKKE O XapaKTepe MOJUICKAINX MOTYICHUIO MEPCOHAIBHBIX JaHHBIX M MOCIEICTBUIX
OTKa3a pabOTHHKA JIaTh MUCHbMEHHOE COTJIache Ha UX MOJyuyeHHe.

3.1.2. Paboromarens He MMeeT IpaBa MOJIy4aTh U 00pabaThIBaTh MEPCOHAIbHBIC TaHHBIC
paboTHHUKAa VYUpexJeHUs O €ro pacoBOM, HAIMOHAIBHOM MPUHAMICKHOCTH, IOJUTHUECKUX
B3IJIAJIaX, PETUTUO3HBIX MIN (PUIOCO(MCKUX YOSIKICHHUSX, COCTOSHUH 3[{0POBbS, HHTUMHOM KH3HH.
B ciydasx, HemocpeaACTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOLIEHHH, B COOTBETCTBUHU CO
ct. 24 Koucrurynuu Poccuiickoit ®denepanun padoTofaTeNlb BIpaBe MOJydaTh U 00padaThIBaTh
JTAaHHbIE O YaCTHOM XHU3HU PaOOTHUKA TOJIBKO C €0 MUCHbMEHHOTO COTJIACHsL.

O6paboTka yKa3aHHBIX MMEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB paboOTOAaTENIeM BO3MOXKHA TOJIBKO C

uX coryacus 1160 0e3 uX coryiacus B CIEIYIOUMX CIIydasx:

— TIepCOHAJIbHBIC IAHHBIE SBJISIOTCS OOIIEIOCTYITHBIMHU;

— TEepCOHAIbHBIC JaHHBIE OTHOCITCS K COCTOSHMIO 37I0pOBbsi pa0OTHMKAa M HMX 0OpaboTka
HEoOXouMa JIJIs 3aIIUTHI €T0 KU3HH, 3I0POBbs HIIM MHBIX KU3HEHHO BaKHBIX HHTEPECOB JIMOO
KHU3HH, 3/I0POBbS MJIM MHBIX KU3HEHHO BaKHBIX MHTEPECOB APYIHX JMIl U MOJYUEHUE COTJIACHS
pabOTHUKA HEBO3MOKHO;

— 10 TpeOOBAHUIO TMOJHOMOYHBIX TOCYIAapPCTBEHHBIX OpPraHOB B CIy4yasX, NPelyCMOTPEHHBIX
benepaibHBIM 3aKOHOM.

3.1.3. PabGoronarens BrnpaBe oOpabaThiBaTh MEPCOHANbHBIE JTaHHBIE PAOOTHUKOB TOJBKO C
UX TUCHMEHHOTO COTJIACHSI.

3.1.4. TluceMeHHoe coryiacue pabOTHHKA Ha OOpabOTKYy CBOMX IMEPCOHAIBHBIX JIAHHBIX
JOJI’KHO BKJIIOUATh B ce0s:

— (Qamunauio, UMs, OTYECTBO, aJpec CYOBEKTa IEPCOHAIbHBIX JIAHHBIX, HOMEpP OCHOBHOI'O
JIOKYMEHTa, YJOCTOBEPSIOLIET0 €ro JIMYHOCTh, CBEAEHUS O JlaTe BBIJAYM YKa3aHHOTO
JIOKYMEHTa ¥ BBIJIaBIIIEM €r0 OpraHe;

— HauMeHoBaHHe ((aMWIMIO, UMs, OTYECTBO) M aJpPEC OIepaTopa, MOJYYarollero corjacue
CyObeKTa MepCOHAIbHBIX JIaHHBIX;

— 1esb 00paboTKU MEePCOHANIBHBIX JaHHbIX;

— TIepeueHb NEepPCOHANBHBIX JAHHBIX, Ha O0O0pabOTKY KOTOPBIX JaeTcs COrJlache CyOBheKTa



MEPCOHAIIbHBIX JIAHHBIX;
— TepeyeHb JECUCTBUN C MEPCOHAIBHBIMU JaHHBIMH, Ha COBEpPILEHUE KOTOPBIX JAETCS corjiacue,
o011ee onMcaHue UCIIOJIB3YEMbBIX OIIEpaTOPOM CITOCOO0B 00pabOTKH MEPCOHAIBHBIX TAHHBIX;

— CpOK, B TEUEHUE KOTOPOIO JEHCTBYET COIVIacUE, a TAK)KE NOPAIOK €r0 OT3bIBA.
®opma 3asgBIEHUSI O coOrlacud paboOTHUMKAa Ha 00pabOTKYy NEpCOHANbHBIX JAHHBIX CM. B
npuiokeHuu 1 k Hactosiemy [lonoxenuto.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CIACAYIOMIMX CIydasx:

1) 06paboTKa mepcoOHANBHBIX JTaHHBIX OCYIECTBIISECTCS Ha OCHOBaHUU TpyaoBOro Kojekca

P® wiu uHOro (enepaibHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ 1Ieb, YCIOBHS IMOTYYCHUS

MEPCOHATBHBIX JAHHBIX U KPYI CyOBEKTOB, NMEPCOHAIBHBIC JaHHBIE KOTOPBIX IOAJIEKAT

00paboTKe, a TaK)Ke OMPEAETSIONIEro MOJIHOMOYUS paboToIaTeNs;

2) 00paboTka MEPCOHAIBHBIX JaHHBIX OCYHIECTBIISETCS B LEJIAX HCIIOJHEHUS TPYIOBOIO

JI0TOBOPA;

3) oOpaboTka MepCOHANBHBIX MAHHBIX OCYIIECTBISETCS AJS CTAaTUCTUYECKUX WM HHBIX

HAYYHBIX IeJIeH MPH YCIOBHH 0053aTEIbHOT0 00€3TMUYMBAaHMS IEPCOHATBHBIX JaHHBIX;

4) 0o0paboTka NEpCOHAIBHBIX IaHHBIX HEOOXOoIuMa HJs 3alIUThl JKU3HH, 3I0POBbS WU

UHBIX JKMU3HEHHO BaXXHBIX HMHTEPECOB paOOTHHKA, €CIH IMOJyYeHHE €ro COIJIacus

HEBO3MO>KHO.

3.2. [Topsimox 0OpabOTKH, Iepeaadn U XpaHCHHS IEPCOHATBHBIX TAHHBIX.

3.2.1. PabotHuk OpraHu3zanuy nNpeaocTaBisieT JOKYMEHTOBEAY YUpeKIEHUsI JOCTOBEPHBIE
cBemeHust o cebe. JlokymeHTOBen YUpexkIeHHs IMPOBEPSIET JOCTOBEPHOCTb CBEIEHUI, CBepss
JaHHbIE, IPEOCTaBICHHbIE pAOOTHUKOM, C UMEIOIIUMUCS y PaOOTHHKA JOKYMEHTAMH.

3.2.2. B cootBerctBuu co cT. 86, r1. 14 TK P® B memsx obecriedeHus MpaB U CBOOOT
YyelnoBeKa M TpakJaHUHa aupekTop YupexneHus (Pabotomartens) u ero mpeacTaBUTENd pH
00paboTKe TMEepCOHANBHBIX JAaHHBIX pPAaOOTHUKA JOJDKHBI COOJNIONATh CIEAYIOUIHe O0Iue
TpeOOBaHUS:

3.2.2.1. O6GpaboTKa TEPCOHAIBHBIX JTaHHBIX MOXKET OCYIICCTBISATHCS HCKIIOUUTEIBHO B
Hensix obecredeHus COOMIOZCHHs 3aKOHOB M MHBIX HOPMATHUBHBIX IMPABOBBIX AKTOB, COJICHCTBUSA
paboTHHKaM B TPYAOYCTPOMCTBE, OOYUYEHHH M TPOJBUKEHUU IO CIyKOe, oOecrieueHus JIUIHON
0e30macHOCTH PabOTHUKOB, KOHTPOJS KOJIWYECTBA W KadecTBa BBIMOJIHSAEMOW paboThl U
o0ecrneueHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHuun oObeMa U COACpKaHUS, 0OpadaTHIBAEMBIX MEPCOHAIBHBIX
nanHbix PaboTomatens moimkeH pykoBoacTBoBaThes Kouctutymmeit Poccuiickoit ®enepanmm,
TpynossiM kosiekcoM Poccuiickoii @enepaniuu 1 MHBIMH (peepanbHbBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHM PELICHUH, 3aTparuBarolUX UHTEpeCchl paboTHUKa, PaboTtonarens He
UMeeT MpaBa OCHOBHIBAThCS Ha MEPCOHAIBHBIX JAaHHBIX PaOOTHHKA, MOJYYEHHBIX MCKIIOYUTEIBHO
B pe3yJIbTaTe UX aBTOMAaTU3UPOBAHHON 00paOOTKHU WIIM AJIEKTPOHHOTO TIOJTyYEHHUSI.

3.2.2.4. 3amuTa NepcoHaIbHBIX JaHHBIX pAOOTHHKA OT HEMIPABOMEPHOTO WX MCIIOJIb30BAHUS
WM yTpaTbl oOecnieunBaercs PaboTonareneMm 3a CYeT €ro CpeiaCTB B MOPSAKE, YCTaHOBJIEHHOM
(benepaabHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM U MX NPEJCTABUTENIU JOJKHBI ObITh O3HAKOMJIEHBI MOJ PACIUCKY C
JOKYMEHTaMHU YUpexX/JIeHUs, yCTAaHABIUBAIOIIMMHU HOPSII0K OOpabOTKH MEpCOHATIBHBIX JaHHBIX
pabOTHHUKOB, a TakKe 00 WX MpaBaxX U 00S3aHHOCTSAX B ATOM 00JIACTH.

3.2.2.6. Bo Bcex ciyuasix 0TKa3 pabOTHHKA OT CBOUX IpaB HA COXPAaHEHME U 3aILIUTY TalHBI
HEJICWICTBUTEIICH.

IV.IEPEJAYA U XPAHEHUE ITIEPCOHAJIBHBIX JTAHHBIX

4.1. Ilpu nepenaye MepcOHAIBHBIX JaHHBIX paboTHUKA PaboTonarens nomkeH coOIr0aaTh
ciemyromye TpeOoBaHMS:

4.1.1. He coo0mmatek nepcoHajibHbIe JaHHbIE paOOTHHKA TPEThe CTOpoHE 0e3 MUCEMEHHOTO
coriacus pabOTHUKA, 32 UCKIIIOYEHUEM CITy4aeB, KOI'/1a 3TO HEOOXOAMMO B LEJIAX MPEIyPEXICHUS
yrpo3bl KU3HH U 3]I0pOBbIO PA0OTHHKA, a TAKXKE B CIy4yasX, YCTaHOBJIEHHBIX (ereparbHbIM
3aKOHOM.

4.1.2. He coobmarh nepcoHajgbHbIE JaHHbIE Pa0OTHHKAa B KOMMEPUYECKHX LeNix 0e3 ero
nucbMeHHoro coriacus. O6paboTka MePCOHATBHBIX AAHHBIX PAOOTHUKOB B LENSIX MPOABMKEHUS
TOBApoOB, pabOT, yCIYr HA PBIHKE IyTeM OCYIIECTBIIEHHUS MPSIMbBIX KOHTAKTOB C MOTEHIUAIbHBIM



NOTPEOUTENIEM C TIOMOIIBIO CPE/ICTB CBSI3U JIOMYCKAETCS TOIBKO € €r0 MPeIBAPUTEIBHOTO COTIACHSI.

4.1.3. Ilpenynpenuts JIHII, MOTYYHUBIINX MIEPCOHAIIbHBIC IaHHBIE PAOOTHHKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITh MCIIOJIB30BaHbI JUIIb B IEJAX, A KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
9THX JIMI TOATBEPXKICHUS TOTO, YTO 3TO IMPaBUIO coOroAeHo. JIuma, nosyuuBiye nepcoHalbHble
JaHHble paOOTHHKA, 005M3aHBI COONIONATh PEXUM CEKPETHOCTH (KoH(uaeHIuansHoCTH). JlanHoe
[TonoxeHue He pacrpocTpaHsieTcs Ha OOMEH MEePCOHAIbHBIMU JAAHHBIMU PAaOOTHUKOB B MOPSIKE,
YCTAHOBJICHHOM (pe/iepaIbHBIMH 3aKOHAMH.

4.1.4. OcymecTBiATh NepeAady IEpCOHANbHBIX JAaHHBIX pa0OTHUKOB B Ipenenax
YupexxieHHus B COOTBETCTBUM € HacTosAmuM Ilonoxenuem.

4.1.5. Paspemiath JIOCTyIl K MEpPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJBKO CHEIMAIbHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPY 3TOM YKa3aHHbIE JINLA JAOJKHBI UMETh IIPAaBO IMOJy4YaTh TOJIBKO TE
IEpCOHAIbHbIE JlaHHBbIE DPAOOTHUKA, KOTOpble HEOOXOJMMBI JJIsi BBINOJHEHUS KOHKPETHOMH
byHKINN.

4.1.6. He 3ampammBaTh HHMOPMALIUIO O COCTOSIHUU 3/10pPOBbsl pAOOTHUKA, 32 UCKIIOYEHUEM
TEX CBEACHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHUS! pAOOTHUKOM TPYI0BOM
GyHKIIHH.

4.1.7. TlepenaBaTh MNEpCOHAJIbHBIC NAaHHBIC PAOOTHHKA MPEACTABUTENSAM pPAOOTHUKOB B
Hopsiike, yCTaHOBICHHOM TpynoBeiM kozekcoMm Poccuiickoir Penepanyy, U OrpaHUYMBATH 3TY
UHPOPMALIMIO TOJBKO TEMHU IEPCOHAIBHBIMU JTAaHHBIMH PAOOTHUKA, KOTOPbIE HEOOXOAWMBI IS
BBINOJIHEHUS YKa3aHHBIMU NPEICTABUTEISAMU UX (QYHKIIHH.

4.2. XpaHeHue U UCTIONb30BaHME MTEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble JTaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHSTCS B OTAEIE KaIpOB.

4.2.2. llepcoHanpHble JaHHbIE pPAOOTHUKOB MOTYT OBITh TIOJY4YE€HBl, IPOXOAUTH
JanpHeiyo o0paboTKy M IepelaBaThCsl Ha XpaHEHHE Kak Ha OyMaKHBIX HOCUTEINSAX, TaK U B
AIIEKTPOHHOM BUJI€ — JIOKAJbHOW KOMIBIOTEPHOM CETH M KOMIIbIOTEpHOU mnporpamme «1C:
3apruiata u Kagpbi».

4.3. Tlpu noay4eHUH MEpPCOHAIbHBIX JaHHBIX HE OT pa0OTHHUKA (32 UCKJIIOUEHUEM CIIy4aeB,
€CIIM [ePCOHAJIbHBIC JAaHHbIE OBbLIM MPEAOCTABICHBI PA0OTONATEN0 HA OCHOBAaHUM (ellepaibHOro
3aKOHA WJIM €CIIM NIEPCOHAIbHbIC JTAaHHBIE SBIAIOTCS OOIMIETOCTYITHBIMU) pabOTOaaTe b 10 Havdaia
00pabOTKM TakKUX NEPCOHAIBHBIX JaHHBIX O00s3aH MpPEeJOCTaBUTh PAOOTHHUKY CJEIYIOLIYIO
UH(pOpMaLUIO:

— HauMeHoBaHue ((aMuIus, UM, OTYECTBO) U aJpeC ONepaTopa WK €ro MnpecTaBuTeNs;

— 11e51b 00pabOTKM NEPCOHANIBHBIX JAHHBIX U €€ PaBOBOE OCHOBAHUE;

— MPEAIoIaraeMble MoJIb30BATEIHN IEPCOHAIBHBIX TaHHBIX;

— yCTaHOBJIEHHbIEe HacTosAmMM @elepanbHbIM 3aKOHOM IpaBa CyObeKTa MEepPCOHAIbHBIX

JAHHBIX.

V. I0CTVYII K HEPCOHAJIBHBIM TAHHBIM PABOTHUKOB

5.1. IlpaBo mocTyma K mepcoHaIbHBIM TaHHBIM PAOOTHUKOB UMEIOT:

— JIUPEKTOp YUpexkIeHusd;

— JIOKYMEHTOBEJ;

— paOOTHUKHM OyXrajiTepuu;

— 3aMECTUTENHM JIUPEKTOpa MO y4yeOHO-BOCHMTATENbHOW padoTe M MO BOCIUTATEIbHOMN

pabore.

5.2. PabGoTHUK YupexJIeHHs] UMeeT MpaBo:

5.2.1. IlomyyaTh JOOCTyHn K CBOMM II€PCOHAJbHBIM JIAHHBIM W O3HAKOMJIEHHE C HHUMH,
BKJIIOYas MPaBo Ha 0e3BO3ME3AHOE MOTYUEeHUE KOMMIA JII0O00H 3alucH, cosieprKalleil nepcoHalbHbIe
JaHHbIE PaOOTHHKA.

5.2.2. Tpe6GoBath ot PaboTomarenst yrTo4YHeHUs, HCKIIOUEHUS WJIN UCTIPABIICHUS HETIOTHBIX,
HEBEPHBIX, YCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX WJIH HE SBJISIOLINX
HeoOxoauMbIMU 11 PaboToaaresst mepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens

— CBEJEHMUS O JINLAX, KOTOPbIe UMEIOT JOCTYM K MePCOHATBHBIM JTaHHBIM WIH KOTOPBIM MOXET

OBITH MPEIOCTABJIEH TaAKOU JOCTYTI,

— nepeyeHb 00pabaThIBa€MbIX MEPCOHATBHBIX JAHHBIX U UCTOUYHUK UX MOTYYECHHUS,;
— Cpoku 00pabOTKU MEPCOHAIBHBIX JaHHBIX, B TOM YUCJIE CPOKH UX XPAHEHHUS,



— CBEACHHS O TOM, KaKHe IOPUIUIECKHE MOCICICTBUS s CyOheKTa MePCOHATBHBIX JaHHBIX

MOYKET IOBJICYb 32 COO0H 00pabOTKa ero NepCOHaIbHBIX JAHHBIX.

5.2.3. TpeboBath u3BemnieHus: Paboromarenem Bcex JuIl, KOTOPHIM paHee ObLTA COOOIIEHBI
HEBEPHBIC UM HEMOJIHBIC TIEPCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX WUCKIIOYCHHUSX,
UCTIPABJICHUSX WIH JOTIOJTHCHUSX.

O07xanoBaTh B yIIOJIHOMOUYEHHBIH OpPraH I0 3aliTe MpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX HITU B
cyeOHOM TOPSIIKE HelpaBOMEPHBIC NEeUCTBUSA Wi Oe3neiicTBus Paboromarens npu oOpaboTke u
3aIUTE €0 MEePCOHATBHBIX JTaHHBIX.

5.3. KomupoBaTh W JenaTh BBHIMHCKH TEPCOHAIBHBIX JAHHBIX PAO0OTHHUKA pa3periacTcs
UCKITIOYUTENLHO B CITYKEOHBIX LEJISX ¢ MUChbMEHHOTO pa3pelleHusl HauaabHUKA OT/Iea KaJIpOB.

5.4. Tlepemaya wuH(pOpMaIMK TpPEeTbeH CTOPOHE BO3MOXKHA TOJBKO TPU MUCHMEHHOM
corjacuu pabOTHHUKOB.

VI. OTBETCTBEHHOCTD 3A HAPYHIEHUE HOPM, PET'YJIUPYIOLIUX
OBPABOTKY U 3AHIUTY NEPCOHAJIBHBIX JTAHHBIX

6.1. PaGoTHHKM Yupex/IeH!s, BHHOBHbIC B HAPYIICHUU HOPM, PETYIHPYIOMUX MOTy4YEeHHE,
0o0pabOTKy ¥ 3alIUTy TMEPCOHANbHBIX JAHHbIX pabOTHHMKA, HECYT JMCLUIUIMHAPHYIO
a/IMUHUCTPATUBHYIO, IPaXIaHCKO-TIPABOBYIO MM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C
benepaabHbIMU 3aKOHAMHU.

6.2. JlupexTop yupexaeHus 3a HapyLUIeHHE HOPM, PErYIHPYIOIIUX [oJlydeHue, o0paboTKy 1
3alIUTy NEPCOHAIIbHBIX TaHHBIX Pa0OTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTb COTJIACHO
cT. 5.27 n 5.39 Kogekca 00 agMUHUCTpAaTUBHBIX IpaBoHapylieHusx Poccuiickoit ®enepauuu, a
TaKXKe BO3MeIlaeT palbOTHUKY yuiepO, NPUYMHEHHBIH HENpPaBOMEPHBIM HCIIOJIb30BaHUEM
uH(popMaLnu, coAepKallleld NepCOHAIbHbBIE IaHHbIE PAa0OTHHKA.



ITpunoxxenue 1
dopwma 3asiBICHUS
0 coryiacuy paboTHHKA HAa 00pabOTKy NEPCOHANBHBIX JAHHBIX

JOJKHOCTb PYKOBOJUTEINS KaJAPOBOM CIIyKOBI
OpraHu3aIuu
HAauMEHOBAaHME OpraHU3aluu
UHHULKAIBI U (aMUIIUS PyKOBOAUTEIIS

3ASIBJIEHUE

oT (bamunus, HHULIHAIIBI 3aSIBUTEIIS)

JOJDKHOCTD pa6OTHI/IKa

O cornacuu Ha 00pabOTKY
MEPCOHATBHBIX JTAHHBIX

He Bo3paxaro npotus Bamu cBegenuit 000 MHe, cofiepiKamux
MOJTY4EHUs/COOOIIeHUS

JaHHBIC
(6]

NEpCUCHDb NEPCOHATIBHBIX TAHHBIX

yKa3aTh, OTKYyJ]a MOT'YT OBITh TIOJyYEHBI WIIHM KyJa TIEpEAaHbl TICPCOHAILHBIC JaHHBIC
C LEIBI0

yKa3aTh 1eJIb 00paOb0TKH MEPCOHATBHBIX TAHHBIX

B bopme
JOKYMEHTAIbHON/3IeKTPOHHON/YCTHON
(o Tenedony)

B TCUCHUC

yKa3aTh CPOK JAEHUCTBUS COTIACUS
HacTosiee 3asBneHne MOXKeT ObITh OTO3BAHO MHOM B MUCEMEHHOM (popme.

IIOAIINCH 3aABUTCIIA



[Tpumep cormacust paboTHUKA
Ha MOJIYYCHUC NICPCOHAJIIbHBIX JAHHBIX OT TPCTHUX JIMIL

JIOJDKHOCTB PYKOBOJUTEINS KaJPOBOU CITY>KOBI

3ASIBJIEHUE
OpraHu3aIH
HAaUMEHOBAHHE OpraHU3aI[uU
VHHUIHAATBI ¥ (aMIITUST PyKOBOUTEIIS
oT
(bamuus, THUIMAIBI 3asIBUTEIIS
O cornacuu Ha 00pabOTKY JOJDKHOCTH pPabOTHUKA

NEPCOHAJIBHBIX TAHHBIX
HaMMCHOBAHHUEC CTPYKTYPHOI'O IIOAPa3aCICHUA

He Bo3pakaro mpoTus Bamu cBenieHuii 000 MHE, COEpPIKAIINX
MIOJTYYEHUS1/COOOIICHUS

JaHHBIC

0
INCPCUCHDb IICPCOHAIIBHBIX JAHHBIX

YKa3aTb, OTKyda MOT'yT OBITh IMOJIYYCHBI WJIN KYyJa IEPEAaHbl ICPCOHAIIBHBIC JaHHBIC
C IICJIBIO

YKa3aThb LCJIb O6pa6OTKI/I ICPCOHAJIbHBIX JaHHBIX

B dbopme
JIOKYMEHTaJIbHON/31eKTPOHHOW/yCTHOM

(o renedony)
B T€UEHUE
yKa3aTb CPOK JEHCTBUS COIJIacus
Hacrosiiiee 3asBeHne MoXeT ObITh OTO3BaHO MHOM B MHCbMEHHOM (popme.

HOAIIUCH 3asABUTCIIA



[Tpumep cornacus paboTHUKA
Ha Iepeiavy MepCOHANBHBIX JaHHBIX TPETHUM JINIAM

JOJKHOCTh PYKOBOJIUTEIS KaIPOBOM CITY>KOBI

3ASIBJIEHUE
OpraHu3aIu
HaMMEHOBaHKUE OPraHu3aI[iK
HWHUIIUAJIbl 1 (I)aMI/IJ'II/ISI PYKOBOAUTCIIA
oT
(1)aMI/IHI/I$I, HWHUIKXAJIbI 3a9BUTCIIA
O coracuu Ha 00pabOTKY JOJKHOCTh pa0OTHHKA

NEPCOHATIBHBIX TaHHBIX

HaUMEHOBAHHUE CTPYKTYPHOTO MMOIPa3IeICHUS

He Bo3paaro npotus Bamu cBenenuii 060 MHe,
coJiepxKalux

MOJTyYeHUs / COOOIIECHUS
JTAHHBIE O

NEpCUCHDb NEPCOHATIBHBIX TAHHBIX

yKa3aTh, OTKYJa MOT'YT OBITh TIOJIy4EHBI WJIH KYy/Ia TICpeIaHbl IEPCOHABHBIC TAaHHBIC
C LEIBI0

yKa3aTh 11eJ1b 00pa0O0TKH MEPCOHATBHBIX TAHHBIX

B bopme
JOKYMEHTAJIbHON/3IeKTPOHHOU/YCTHOH (B T. Y. O

TenedoHy)
B TEUCHUE
yKa3aTh CPOK ACHCTBUS COTIJIACHS
HacTosiee 3asBneHne MOXKeT ObITh OTO3BAHO MHOM B MUCEMEHHOM (popme.

IIOAIINCH 3aABUTCIIA



